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CHILD PROTECTION POLICY 

Transferring the Mission Statement 

 
Rossendale School fully recognises the contribution it can make to protect children and support children in school. 
 
There are three main elements to our Child Protection Policy: 
 
i) Prevention - by providing a positive and well-disciplined school environment in which children fe el safe , 
where high quality teaching and pastoral guidance is available, in a caring and supporting atmosphere. 
ii) Protection - by following agreed procedures, ensuring that staff are trained and supported to re spond 
appropriately and sensitively to child protection concerns. 
iii) Support – for pupils and school staff involved in child protection issues. 
 
We recognise that for children, high self-esteem, confidence, supportive friends and clear lines of communication 
with trusted adults helps prevention.  
 
Rossendale School will therefore: 

 
i) Establish and maintain an ethos where children feel secure and are encouraged to talk and are listened to. 
ii) Ensure that children know there are adults in the school who they can approach if they are worried or are  

in difficulty. 
iii) Include in the curriculum activities and opportunities which help equip children with the skills the y nee d 

to stay safe from abuse. 
iv) Include in the curriculum materials which will help them develop realistic attitudes to the responsibil ities 

of adult life, particularly regarding childcare and parenting skills. 
v) Ensure that, wherever possible, every effort will be made to establish effective working relationships with 

parents and colleagues from other agencies. 
 
Child protection is the responsibility of all adults, especially those working with children.  The 
development of appropriate procedures and the monitoring of good practice is carried out in conjunction 
with Social Services and our Local Safeguarding Children’s Board. 
 

Roles and Responsibilities 

 
All adults working with, or on behalf of, children have a responsibility to protect them.  There are, howe ver , ke y 
people within school who have specific responsibilities under Child Protection procedures.  At Rossendale Sc hool, 
the Designated Safeguarding Lead for child protection is Mr G Mills (Head Teacher) who has undertaken 



ROS-CPP-V3                                 Reviewed and Updated: December 2022                Next review date: December 2023 
 

Designated Safeguarding Lead training delivered under the guidance of Lancashire’s Children’s Safeguarding 
Assurance Partnership.   
 
ROLE OF THE DESIGNATED SAFEGUARDING LEAD (DSL) 

 
• Understand the procedures and how they work in practice. 

• Ensure that the school has a clear policy for handling child protection concerns. 

• Ensure that the school has a system for recording concerns at all stages. 

• Provide the Child Protection Awareness training for all staff, from induction and every 3 years thereafter. 

• To have at least annual updates on safeguarding/child protection to all staff  

• Provide support and guidance to school staff. 

• To annually review the operations of the Child Protection Policy and Procedures and ensure that any shortfalls 

or discrepancies are identified and corrected. 

• To report any Child Protection concerns to the appropriate authorities within 24 hours and adhere to the 

Working Together to Safeguard Children (September 2018) 

• To attend any Child Protection conferences when required and work closely with other appropriate agencies 

• To ensure we follow the Prevent Duty and is the lead role for any concerns of radicalisation in school 

 

ROLE OF HEADTEACHER  

• Ensure that school has a Designated Safeguarding Lead (DSL) and appropriate deputies. 

• Ensure the school has its own Child Protection Policy. 

• Ensure that policies and procedures are followed, reviewed annually and that all incidents are investigated by 

the appropriate person. 

• Ensure that all staff are trained in matters relating to Child Protection 

• To make explicit the school’s commitment to protecting children. 

• To ensure that parents have an understanding placed on the school and staff in relation to Child Protection by 

setting out its obligation in the school prospectus and Home-School Agreement 

• Work to develop links with relevant agencies 

• Adhere to the procedures set out by the host LEA (Lancashire) when an allegation is made against a member 

of staff. 

• Designate an Independent Visitor for Child Protection who will oversee the School’s Child Protection Policy 

and Procedures. 

• Ensure that the duty of care towards pupils and staff is promoted by raising awareness of illegal, unsafe, and 

unwise behaviour and assist staff to monitor their own standards and practice through regular supervision.  
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ROLE OF EVERY STAFF MEMBER 

 

• To ensure that they attend the Child Protection awareness training provided by the DSL. 

• To build trusting relationships with the pupils in their care. 

• To ensure they read the Child Protection Policy and Procedure and Keeping Children Safe in Education 
September each year and always follow part one of the policy. 
 

• To ensure they report to the Designated Safeguarding Lead any concerns they have on the welfare and safety 
of a child, including low level concerns 
 

• To ensure if they have a concern and the DSL is not available, they make appropriate referral to the appropriate 
authorities. 
 

• To ensure they report any concerns around another staff member’s practice that they feel may or is potentially 
putting a child at risk (please refer to the Professional Standards and Good Practice Whistle Blowing Policy). 
 

• To always maintain professional standards and understand all the reasons for confidentiality. 
 

• To be always professional – do not arrange to meet pupils outside of school unless discussed with Senior Staff 
and the visit is work related. 
 

• To inform Senior Staff if a pupil, ex-pupil, or parent tries to have contact via the internet (e.g., Facebook) and 
do not accept any pupil, ex-pupil, or parent as a friend. 
 

• Not to divulge any personal information to a pupil either about themselves or another staff member. 
 

• To ensure that their practice is not illegal, unsafe, or unwise behaviour, to monitor own standards and practice 
and attend regular supervision sessions 

 
 
ROLE OF THE REGISTERED PROVIDER  
 
• Liaise with the senior staff to ensure School has policies and sound procedures  

 
• Ensure the policies and procedures are reviewed annually  

 
• Regularly review the school’s online safety procedures 

 
• Ensure they monitor the Child Protection recording and speak with the DSL  

 
• Check that Child Protection training is appropriate and being undertaken with all staff  

 

• Report any shortfalls so that these can be corrected immediately  
 

Confidentiality 

 
Confidentiality is an issue which needs to be discussed and fully understood by all those working with c hildren, 
particularly in the context of Child Protection.  The only purpose of confidentiality in this respect is to be nefit the  
child and protect them from being at risk of harm or abuse. 
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Confidentiality MUST be maintained in respect of any records that are kept in relation to the pupil.  These records 
fall into a category which is protected from disclosure and the school is under a duty not to disclose them , unless 
involved in a formal Child Protection meeting where this information is deemed necessary to protect a child from 
abuse. 
 

Training 

 
The Designated Safeguarding Lead and deputies will receive Child Protection training approved by the Lancashire 
Children’s Safeguarding Assurance Partnership every 2 years. 
 
Pastoral Staff at Rossendale will receive Child Protection awareness training, facilitated by the DSL, every 2 years as 
they key work children and have regular contact with them both in School and in the residential properties.  They 
also have regular contact with the child’s parents. 
 
New staff to School will undertake Child Protection training as part of their induction on commencement of 
employment, and then a refresher within 2 years. 
 
All other staff at Rossendale will receive face to face Child Protection training every 2 years. 
 
All staff will receive Child Exploitation awareness training, signs and symptoms and preventing radicalisation 
training. 
 
All staff have received training on how to respond/deal with sexual violence and sexual harassment between 
children in schools. 
 
All staff have completed the CHANNEL online awareness training course. 
 
All staff annually receive refresher Child Protection training via the Priory Academy. 
 
All staff complete the Lancashire Safeguarding online course Level 1 and Level 2 annually. 

 

Records and Monitoring 

 
Well kept records are essential to good Child Protection practice.  Rossendale School is clear  about the  ne ed to 
record any concerns held about a child or children within the school, the status of such records and when the se  
records should be passed over to other agencies (Working Together to Safeguard Children – September 2018) 
 
Every pupil at Rossendale School has a personal section on Behaviourwatch.  Comments and concerns about the  
child’s wellbeing, as well as performance within the classroom, are recorded daily by both care staff and teachers.  
Other records kept in school are file notes, which are type-written detailed accounts of involvement or  c onc erns 
about specific individuals (too cumbersome in length to write into the Behaviourwatch system).  There is a 
reference to them made on the Behaviourwatch system, whilst the file note itself is stored in the pupil’s main fi le  
in the school office. 
 
Any Child Protection concerns, or issues are kept in a central record by the DSL, which is a summary of the 
allegation, action taken and outcome.  This is monitored regularly by the DSL to ensure that all actions are carr ied 
out. 

Attendance at Child Protection Conferences 
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Where a pupil at the school is subject to formal Child Protection procedures, the school should be represente d at 
each stage, including the Child Protection conference, and in the preparation and imple mentation of the  C hild 
Protection Plan, as well as contributing to Core Group meetings.  This will be the responsibility of the DSL. 

 

 

Safe School, Safe Staff  

 
Rossendale School is committed to ensuring the highest possible standards of education and pastoral c are to its 
pupils, through the recruitment of staff based on their competence and ability to perform the  tasks and role of 
their post.  As a school dealing with highly vulnerable young people, we have a duty to ensure that any staff 
appointed to work at Rossendale, in whatever capacity, are deemed to be a fit person to work with children. 
 
Rossendale School, through its Recruitment and Selection Procedures, does its utmost to ensure this view is 
upheld.  We comply with the requirements of the Residential Special Schools Minimum Standards, the Prote ction 
of Children Act 1999, Keeping Children Safe in Education which is reviewed annually, Sc hool Staffing (England) 
Regulations 2009, Safeguarding Vulnerable Groups Act 2006 and the Education Act 2002 to ensure our se lection 
process is rigorous and that our pupils are safeguarded from the unscrupulous.  This is achieved by the following: 
 
• Relevant senior staff have been trained on the Safer Recruitment training: Headteacher, Deputy Headteacher, 

Head of Care, School Business Manager and the School’s Senior Administrator.  At least two of these staff will 
be on each interview panel. 
 

• No staff member will commence work with the pupils or have unsupervised contact with a pupil unless 
Rossendale School is in receipt of an enhanced DBS check. 
 

• Existing staff are re-checked with the DBS every 3 years 
 

• Results of these checks are recorded accurately in a single central register 
 

• Management and teaching staff are also checked against the Section 128 “barred list” under the Education and 
Skills Act 2008 

 
• Childcare staff are checked through the Childcare (Disqualifications) Regulations 2009 

 
• Any person, through the Recruitment and Selection process or from the results of a DBS check, who clearly 

shows a person is not fit to work with vulnerable children, will be referred to the Independent Safeguarding 
Authority  
 

• Child Protection and whistle blowing concerns are discussed regularly in staff’s Professional Development 
Sessions (PDS). 

 
As well as ensuring suitable people are recruited as staff, Rossendale School also undertake s a c omprehensive 

training programme to ensure staff are equipped to deal with the demands placed upon the m by our  young 
people.  Staff undertake Safeguarding, Child Protection training and Behaviour Management training, including 
physical intervention.  The purpose of all of this is to provide a safe and secure environment for both staff and 
children. 

 

Use of the Internet 
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At Rossendale pupils are taught how to use email to communicate and how to evaluate different sources of 
information (including websites).  They are also encouraged to appreciate the need for responsible use of these 
technologies to protect information, individuals, and society. 
 
The school’s policy is that pupils are only allowed to use the Internet under strict adult supervision and are only 
allowed on specific sites as specified by staff.  This procedure applies during lessons, at break times and during 
evening use in the houses. 
 
NB Pupils are not allowed to surf freely on the Internet, nor participate in chat rooms activities. 
 
In addition, the school has a firewall which prevents access to inappropriate sites.  Although this does not cover 
every eventuality of ‘pop ups’ etc, if a staff member sees a child access an inappropriate site in School, they must 
report this to a Senior Manager and to the Head of ICT who will ensure the fire wall is updated to prevent access. 
 
We also, at Rossendale School, educate pupils on internet safety through the curriculum and local community 
police come in and specifically address internet safety with our older pupils. 
 
Staff must be always professional and report to a Senior Staff member if a pupil tries to have contact via the web 
(Facebook for example) and complete the Staff Issues book (kept with Head of Care). 
 

Schools which offer best protection to children: 

 
• Accept that child abuse occurs and take appropriate steps to make sure that children know they can turn to 

the school for support and help. 
 

• Build good relationships with parents/carers so they can get support from School to help them deal with 
some of the demanding behaviours of their child and school will advise on best support available. 
 

• Make sure everyone in school understands they have a responsibility to protect children. 
 

• Have staff who know how to recognise signs and symptoms of abuse including child on child sexual 
harassment and violence and child exploitation and know what to do. 
 

• Have a positive school culture. 
 

Rossendale School aims to offer the best protection we can for the pupils in our care.   
 
Rossendale School’s Child Protection Policy is in line with the agreed procedures of the Lancashire Safeguarding 
Children’s Board. 

 
Referrals of suspected cases of child abuse 
 
If we have a concern that a child is suffering or likely to suffer significant harm as a result of abuse, then a refer ral 
will be made to the following: 
  
Initial concern – gain advice from: 
 

Matt Chipchase  LEA Child Protection Officer 
Tel:   01772 531 196 

 Email:   matt.chipchase@lancashire.gov.uk 
 
Then if advised to make a referral, contact the following: 
 

Lancashire Children’s Social Care 
Tel:   0845 053 009 
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Email:   cypreferrals@lancashire.gov.uk 

 

Supporting Pupils at Risk 

 
Rossendale School recognises that children who are abused or who witness violence may find it difficult to develop 
a sense of self-worth and to view the world as benevolent and meaningful.  They may feel helplessness, 
humiliation, and some sense of self-blame and may not always recognise they are being abused. 
 
The school may be the only stable, secure, and predictable element in the lives of children at risk.  Ne ve rtheless, 
when at school, their behaviour may still be challenging, defiant or they may be withdrawn. 
 
The school will endeavour to support the pupil through: 
 
• The content of the curriculum to encourage self-esteem and self-motivation. 

 

• The school ethos which promotes a positive, supportive, and secure environment and which gives pupils a 
sense of being valued. 
 

• The School’s Behaviour Policy emphasises the importance of supporting vulnerable pupils.  All staff agree to a 
consistent approach which focuses on the behaviour of the child but does not damage the child’s sense of 
self-worth. 
 

• Liaison with other agencies who support the child such as Social Services, Child, and Adolescent Mental 
Health Services (CAMHS), Educational Psychology Service etc. to support the child to attend appointments so 
they get the right level of support. 

 
• Keeping records and notifying Social Services as soon as there is a recurrence of a concern. 
 
When a pupil, who is subject to a Child Protection Plan leaves school, the DSL will contact the  DSL  at the  c hild’s  
new school to transfer relevant information.  If the School does not know where the pupils has moved to, we  will  
contact the LEA Child Protection Officer as soon as possible. 
 
It is important that staff read the following policies in conjunction with this Child Protection Policy to help 
safeguard the pupils at Rossendale School: 
 
 
ANTI-BULLYING 
 
Our policy on bullying is set out in the School’s Anti-Bullying Policy and is reviewed annually by the Senior 
Leadership Team. 
 
 
 
PHYSICAL INTERVENTION 
 
Our policy on physical intervention is set out in the School’s Behaviour Policy and is reviewed annual by the Senior 
Leadership Team. 
 
 
 
WHISTLE BLOWING  
 
Our policy on whistle blowing is set out in the Whistle Blowing Policy and is reviewed annually by the Senior  
Leadership Team. 

mailto:cypreferrals@lancashire.gov.uk
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CHILD PROTECTION PROCEDURES 
 
The staff at Rossendale play a vital role in the protection of vulnerable children from abuse: 
 
Because of their day-to-day contact with individual children during school terms, teachers, and other sch ool staff 
are particularly well placed to observe outward signs of abuse, changes in behaviour or failure to develop (DfES)  
 
It is therefore important that staff are vigilant in recognising signs and symptoms of abuse. 

1) NEGLECT 
 

 

Procedure 

Definition 

 
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the 
serious impairment of the child’s health or development.  It includes failing to protect a child from physical and 
emotional harm or danger. 
 

Signs and Symptoms 

 
➢ Lack of adequate nourishment 
➢ Constant hunger 
➢ Emaciation 
➢ Scavenging for food or clothes 
➢ Not receiving medical attention when necessary 
➢ Lack of interest in the welfare of the child 
➢ Inappropriate clothing 
➢ Poor state of clothing 
➢ No boundaries or limits set in terms of actions and behaviour 
➢ Poor personal hygiene 
➢ Constant tiredness 
➢ Frequent lateness or non-attendance at School 
➢ Destructive tendencies 
➢ Low self-esteem 
➢ Neurotic behaviour (e.g., rocking, hair twisting, thumb-sucking) 
➢ No social relationships 
➢ Chronic running away 
➢ Compulsive stealing 
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Record – instances when the child comes into School in an unkempt state, without breakfast etc.   
Consult – with parents in the first instance regarding personal hygiene and nutrition.  If there becomes a re gular 
pattern and cause for concern consult with a senior member of staff. 
Monitor – the regularity of these occurrences. 
Complete – the school’s referral form to the Designated Safeguarding Lead. 
If pattern persists a referral may be needed to be made via a CAF to Social Services.  It will be normal practice for 
the DSL to gain advice from Tammy Tywang (Lancashire School’s Safeguarding Officer) prior to this. 
 

2) PHYSICAL ABUSE 
 
 

Procedure 

 
Record – exactly what you see, hear from other pupils, hear from the child themselves.  Complete  skin maps if  

Definition 

 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning, or scalding, drowning, suffocating or 
otherwise causing physical harm to a child.  Physical harm may also be caused when a parent or carer fabricates 
the symptoms of, or deliberately induces illness in a child. 
 

Signs and Symptoms 

 
➢ Extreme, inappropriate physical chastisement 
➢ Deliberate, malicious injuries 
➢ Being shaken 
➢ Restraining the child inappropriately 
➢ Misuse of medication 
➢ Unexplained burns or injuries 
➢ Reluctance to discuss injuries 
➢ Withdrawal from physical contact 
➢ Reluctance to undress in hot weather 
➢ Aggressive behaviour 
➢ Fear of returning home 
➢ Fear of parents 
➢ Untreated injuries 
➢ Damage or injury to mouth 
➢ Bite marks 
➢ Weal’s suggesting beating 

Non-accidental injuries 

 
➢ Eye injuries 
➢ Bruising in and around the mouth 
➢ Grasp marks on arms 
➢ Finger marks 
➢ Outline bruising, e.g., belt marks 
➢ Bruising to buttocks or back 
➢ Bruising on soft tissue, e.g., cheeks, arms 
➢ Different age bruising 



ROS-CPP-V3                                 Reviewed and Updated: December 2022                Next review date: December 2023 
 

there are visible marks. 
Consult – with a senior member of staff/DSL. 
Complete – the school’s referral form to the Designated Person. 
Monitor – the regularity of the suspected abuse to gain an accurate record and look for any patterns of abuse.  If  
concerned for welfare of the child parents should not be contacted at this point, until the DSL has contacted the  
CSAP to seek advice.  If staff believe physical abuse is happening and the child may be put at further harm if 
contact was made, then this must be avoided. 
 

3) SEXUAL ABUSE 
 

Definition 

 
Sexual abuse of children is the actual or likely sexual exploitation of a child or adolescent under 18 years of age by 
any person.  This would include any form of sexual activity to which the child cannot give true consent either by 
law or because of ignorance, dependence, developmental immaturity, or fear. 
 

Definition of Sexual Exploitation 
 
Sexual exploitation of children and young people under 18 involves exploitation situations, contexts and 
relationships where young people receive something (eg food, accommodation, drugs, alcohol, cigarettes, 
affection, gifts, money) as a result of them performing and/or another or others performing on them, sexual 
activities. 
 

Signs and Symptoms 

 
➢ Access to pornographic materials 
➢ Being involved in the sexual activities of adults 
➢ Being touched or talked to in sexually explicit ways, directly or indirectly 
➢ Being spoken to about sex in ways which are inappropriate for the child, and which seek to gratify the needs     
of others 
➢ Any unwanted sexual touching 
➢ Tendency to cry easily 
➢ Regression to younger behaviour 
➢ Genital itching or pain 
➢ Depression or withdrawal 
➢ Distrust anxiety or fear 
➢ Wetting 
➢ Soreness of throat 
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Procedure 

 
Record – conversations with pupils in the appropriate pupil log but ON NO ACCOUNT discuss personal details and 
issues, nor offer opinions.  Your role is purely to listen and note details of what the child says to you.  Make  the  
child aware that this information cannot be totally confidential to yourself and the child but must be shared with 
others.   
Consult – with a senior member of staff who will make a decision on what to do next. 
If concerned for welfare of the child parents should not be contacted at this point, until the DSL  has c ontac ted 
the CSAP to seek advice.  If staff believe sexual abuse is happening and the child may be put at fur the r harm i f 
contact was made, this must be avoided. 
 
 

 
 
 
Sexual violence and sexual harassment between children in schools (child on 
child abuse) 
 

Sexual violence and sexual harassment can occur between two children of any sex and any age.  
 
Sexual violence and sexual harassment can occur online and offline (both physical and verbal) and are never 
acceptable.  
 
It is important that all victims are taken seriously and offered appropriate support. 
 
Any incident of sexual violence or sexual harassment is not accepted or tolerated at Rossendale School, and as 
with any safeguarding concern, it is important that staff take appropriate action in accordance with our child 
protection policy  
 
Any forms of sexual harassment must be challenged by the staff member and the DSL must be informed. 
 
Sexual Harassment  
 
Means unwanted conduct of a sexual nature that can occur online and offline, it can include sexual comments such 
as telling sexual stories, making lewd comments, making sexual remarks about clothing and appearance, and 
calling someone sexual names.  
 
It can be physical such as deliberately brushing against someone, interfering with someone’s clothes, displaying 
pictures, photos or drawing of a sexual nature.  
 
Online sexual harassment which might include non- consensual sharing of sexual images and videos (sexting), 
inappropriate sexual comments on social media, exploitation, coercion, and threats. 
 
Up skirting – (the covert, voyeuristic photographing of a female’s underwear up her skirt.) 
 
Any forms of sexual Harassment must be challenged by the staff member and the DSL must be informed. 
 
Sexual violence  
 
When referring to sexual violence it is a reference to sexual offences under the Sexual Offences Act 2003 as 
described below: 
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Rape – a person (A) commits an offence of rape if, he intentionally penetrates the vagina, anus, or mouth of 
another person (B) with his penis. B does not consent to the penetration and A does not reasonably believe that B 
consents. 
  
Assault by penetration – a person (A) commits an offence of sexual assault if s/he intentionally penetrates the 
vagina or anus of another person (B) with a part of her/his body or anything else, the penetration is sexual, B does 
not consent to the penetration and A does not reasonably believe the B consents. 
  
Sexual Assault – a person (A) commits an offence of sexual assault if s/he intentionally touches another person (B), 
the touching is sexual, B does not consent to the touching and A does not reasonably believe that B consents. 
  
What is consent – someone consents to vaginal, anal, or oral penetration only if s/he agrees by choice to that 
penetration and has the freedom and capacity to make that choice.  Consent to sexual activity may be given to one 
sort of sexual activity but not another, e.g., to vaginal but not anal.  Consent can be withdrawn at any time during 
sexual activity and each time activity occurs. 
 
 
 

 

 
Managing a disclosure  
 

It is essential that the victim(s) are reassured and that they know they are being taken seriously and that they will 
be supported and kept safe. 
  
A victim should never be given the impression that they are creating a problem by reporting sexual violence or 
sexual harassment. Nor should a victim ever be made to feel ashamed for making a report. 
Staff should follow the following procedure: 
  
Record the conversation with the pupil in writing, make sure you do not ask leading questions or promise 
confidentiality as information may have to be shared. 
  
Consult with the Designated Safeguarding Lead who will follow the child protection procedure and report the 
incident to the Lancashire Children’s Safeguarding Assurance Partnership for advice. If the DSL is not available, the 
staff member should speak to a senior member of staff.  
 
PLEASE NOTE  
 
In some cases, the victim may not make a direct report or disclosure. For example, a friend may make report, or a 
member of staff may overhear a conversation that suggests a child has been harmed. It’s important that in such 
instances staff take appropriate action to ensure the child is safe.  
 
 

Young people being involved in serious violence 
 

All staff should be aware of indicators which may signal that a child is at risk from or are involved with serious 
crime. 
 
• Increased absence from school 
• Change in friendships 
• Relationships with older individuals or groups 
• Significant decline in performance 
• Signs of self-harm 
• Significant change of well-being 
• Signs of assault or unexplained injuries 
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• Unexplained gifts or new possessions could also indicate that children have been approached by, or are 
involved with, individuals associated with criminal networks or gangs 
 

If a staff member is concerned in any way this must be reported immediately to the DSL. 
 
 

4) EMOTIONAL ABUSE 
 

Definition 

 
Actual or likely adverse effect on the emotional and behavioural development of a child under the age 
of 18 years, caused by persistent or severe emotional ill-treatment or rejection.  It may involve 
conveying to a child that they are worthless or unloved, inadequate, or valued only in so far as they 
meet the needs of another person.  If there is domestic violence in the home the child will be 
suffering emotional abuse even if the violence is not directed at them. 
 
 

Signs and Symptoms 

 
➢ Persistent ridicule, rejection, humiliation 
➢ Living in an atmosphere of fear and intimidation 
➢ Being allowed no contact with others 
➢ Not receiving love and affection 
➢ Low warmth, high criticism 
➢ Being bullied, scapegoated 
➢ Physical, mental, and emotional development delay 
➢ Admission of punishment which appears excessive 
➢ Over-reaction to mistakes 
➢ Sudden speech disorders 
➢ Fear of new situations 
➢ Inappropriate emotional responses to painful situations 
➢ Neurotic behavior (e.g. rocking, hair twisting, thumb-sucking) 
➢ Self-mutilation 
➢ Fear of parents being contacted 
➢ Extremes of passivity or aggression  
➢ Drug/solvent abuse 
➢ Chronic running away 
➢ Compulsive steeling 
➢ Scavenging for food or clothes 
 
 

Procedure 

 
Record – exactly what you observe. 
Consult – with a senior member of staff. 
Complete – the school’s referral form to the Designated Safeguarding Lead  
Monitor – the regularity of the disturbance to the child’s normal functioning.   
If concerned for welfare of the child parents should not be contacted at this point, until the  DSL  has 
contacted the CSAP to seek advice.  If staff believe emotional abuse is happening and the child may be 
put at further harm if contact was made, this must be avoided. 
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Incidents of abuse within the school by a pupil or a member of staff 

i) Accusations against Staff  

 
Cases of suspected abuse by staff are particularly sensitive and are difficult to deal with.  The  c hild’s interest is 
paramount but the member of staff also has rights which should not be infringed.  A set of guidelines has be en 
established by the different teachers’ professional associations.  They are intended to be  “c ompleme ntary and 
supplementary” to the national framework established by the Department of Health and DfES, “Working Together  
to Safeguard Children”.  Rossendale School’s position is to follow the NEOST guidance.  (Also see Whistle Blowing 
Policy) 
 
The first priority is to ensure that pupils are safeguarded.  Accordingly, at Rossendale the following will occur: 
 

▪ Ensure the child is protected against possible further incidents.  This may involve suspension of the  
member of staff, but suspension should not be automatic. 
 

▪ Staff will then contact Lancashire’s Local Authority Designated Officer (LADO), to be directed by 
them. 
 

▪ An investigation, if necessary by the police, in which the evidence is properly p reserved and the 
outcome is not prejudiced.  This, fundamentally, requires that the child is not interviewed in an inappropriate 
manner and should not be conducted by school staff, but should be referred to Lancashire Soc ial Se rvice s Ch ild 
Protection Co-ordinator based at The Globe, Accrington.  This should occur irrespective of whic h author ity the  
child comes from. 
 

▪ Protection for the member of staff, who may be innocent and whose right to a proper hearing in the  
event of eventual disciplinary action is not prejudiced.  A particularly delicate area is the extent to which the 
member of staff is informed of the allegations.  After initial discussion by the Headteacher with the  appropr iate 
authorities, i.e. the Social Services Department and the LADO, the Headteacher will make a decision regarding the  
amount of information that the particular member of staff has a right to and will see that member of staff 
confidentially and make him or her aware of the position.  The member of staff will be  supported throughout this 
process. 
 

▪ Keeping the number of people involved in the case to a minimum so that disciplinary action and 
appeal processes are not compromised.  This is not a special rule relating to abuse cases, but applies to all  staff 
disciplinary processes.  It is particularly important because of the serious nature of this type of alle gation and its 
implications for the career of the member of staff involved.   
 

▪ The school will ensure that any possible prosecution is not compromised.  This wi ll  me an that any 
internal action (other than suspension where this is the right course) will not take place until after a de cision has 
been made whether or not to prosecute.  If the CPS decide there is to be a prose c ution, the n any disc iplinary 
action will be deferred until the case has been heard.   
 

▪ The school will ensure that confidentiality is maintained in respect of any records that are  kept in 
relation to the pupil.  Records will not be disclosed to third parties, other than the Police or Soc ial Se rv ices, and 
staff will not discuss any information that they may hold with third parties, again other than the Police or  Social 
Services through formal meetings. 
 

ii) Accusations against Head Teacher 
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• If the allegation is made against the Headteacher then the member of staff should report the matter to the Deputy 
Designated Safeguarding Lead, who should immediately notify Priory Education Service s, L ADO and the  Social 
Services Department.   

iii) Accusations against another pupil 
 

• It is important that both pupils (i.e. the perpetrator and the victim) are protected against further incidents.  This 
may result in the pupil who the allegation has been made against being sent home while internal investigation is 
undertaken and advice sought. 
 

• Advice will be sought from Tammy Tywang (Lancashire Schools Safeguarding Officer) and the LEAs of the relevant 
pupils. 

iv) Accusations against DSL (Designated Safeguarding Lead) 
 

• If the allegation is against the DSL then the member of the staff should report the matter to the Headteacher, who 
should immediately notify Priory Education Services, Social Services and LADO. 
 

Child Sexual Exploitation 
 

The following list of indicators is not exhaustive or definitive but it does highlight common signs whic h c an assist 
professionals in identifying children or young people who may be victims of sexual exploitation. 
 
Signs include: 
 

• underage sexual activity 

• inappropriate sexual or sexualised behaviour 

• sexually risky behaviour, 'swapping' sex 

• repeat sexually transmitted infections 

• in girls, repeat pregnancy, abortions, miscarriage 

• receiving unexplained gifts or gifts from unknown sources 

• having multiple mobile phones and worrying about losing contact via mobile 

• having unaffordable new things (clothes, mobile) or expensive habits (alcohol, drugs) 

• changes in the way they dress 

• going to hotels or other unusual locations to meet friends 

• seen at known places of concern 

• moving around the country, appearing in new towns or cities, not knowing where they are  

• getting in/out of different cars driven by unknown adults 

• having older boyfriends or girlfriends 

• contact with known perpetrators 

• involved in abusive relationships, intimidated and fearful of certain people or situations 

• hanging out with groups of older people, or anti-social groups, or with other vulnerable peers 

• associating with other young people involved in sexual exploitation 

• recruiting other young people to exploitative situations 

• truancy, exclusion, disengagement with school, opting out of education altogether 

• unexplained changes in behaviour or personality (chaotic, aggressive, sexual) 

• mood swings, volatile behaviour, emotional distress 

• self-harming, suicidal thoughts, suicide attempts, overdosing, eating disorders 

• drug or alcohol misuse 

• getting involved in crime 
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• police involvement, police records 

• involved in gangs, gang fights, gang membership 

• injuries from physical assault, physical restraint, sexual assault. 
 

 
Safeguarding Children – Forced Marriage 

Definition 
A ‘forced’ marriage (as distinct from a consensual ‘arranged’ marriage) is defined as one conducted without the 
valid consent of at least one of the parties and where duress is a factor.  Duress cannot be justified on religious or 
cultural grounds.  Forced marriages of children may involve non-consensual and/or underage sex, emotional and 
physical abuse and should be regarded as a child protection issue and referred to Children’s Social Care. 
Although there is no specific criminal offense of a forced marriage, the forced marriages of children (and 
vulnerable adults) may involve one or more criminal offences, e.g., common assault, cruelty to persons under 16, 
child abduction, rape, kidnapping, false imprisonment and even murder.  The Forced Marriage (Civil Protection) 
Act 2007 came into force in November 2008.  The Act gives the courts a wide discretion to deal flexibly with each 
individual case, employing civil remedies that offer protection to victims without criminalising family members.  
Forced marriage is primarily, but not exclusively, an issue of abuse against girls and young women: ‘Most cases 
involve young women aged between 13 and 30, although there is evidence to suggest that as many as 15% of 
victims are male (Young People & Vulnerable Adults Facing Forced Marriage; Practice Guidance for Social 
Workers). 
Whilst most cases encountered in the UK involve South Asian families, partly reflecting the composition of the UK 
populations, there have been cases involving families from East Asia, the Middle East, Europe and Africa.  Some 
forced marriages take place in the UK with no overseas element, whilst others involve a partner coming from 
overseas or a British citizen being sent abroad. 

Recognition 
Victims of existing or prospective forced marriages may be fearful of discussing their worries with friends and 
teachers but may come to the attention of professionals for various behaviours or circumstances consistent with 
distress. 
 
These may include: 
 
• A family history of siblings being forced to marry or to marry early. 

• A sibling who suddenly disappeared or went abroad. 

• Frequent authorised absences or truancy from school/lessons. 

• Social isolation. 

• A sudden decline in education performance, aspirations, or motivation. 

• Unreasonable restrictions on the child’s liberty e.g., accompanied to/from school, not allowed to attend 

extra-curricular activities. 

• Depression, self-harming behaviour, eating disorders. 

• Lethargy and inability to concentrate. 

• Physical and domestic violence and abuse. 

• Running away from home. 

• Reports of having left the country suddenly or being on an extended family holiday. 

Response 
Staff should not make assumptions that a child is at risk and try to establish the full facts from the child at the 
earliest opportunity.  The child must be provided with the opportunity to speak on her/his own, in a private place.  
S/he may face significant harm if her/his family learn that s/he has sought help or advice. 
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Mediation should not be attempted.  The needs of victims of forced marriage vary.  They may need help to avoid a 
threatened forced marriage or dealing with the consequences of a forced marriage that has already taken place.  
Staff should seek consultation and advice from the school’s Designated Senior Person who will contact the local 
Children’s Safeguarding Assurance Partnership identified lead professional on forced marriage.  The Forced 
Marriage Unit should also be consulted (01282 472190) 
Where there is information of an existing or prospective forced marriage of a child aged less than 18 years, child 
protection issues should be addressed by referral to Children’s Social Care, without prior discussion with the family 
or community. 

Further guidance and advice 
• The Right to Choose – Multi Agency Statutory Guidance for Dealing with Forced Marriage. 

• Multi-Agency Practice Guidelines – Handling Cases of Forced Marriage (published by the Forced Marriage Unit 

in July 2009). 

• Guidance for Local Authorities on Applying for Forced Marriage Protection Orders (published by the Ministry of 

Justice in October 2009).  The Forced Marriage Unit (FMU) is Government’s central unit dealing with forced 

marriage casework, policy, and projects.  The FMU provides confidential information and assistance to 

potential victims and concerned professionals.  FMU staff can offer advice and assistant to individuals who:  

Fear they will be forced into a marriage (in UK or overseas). 

• Fear for a friend or relative who may be forced into a marriage (in the UK or overseas). 

• Have been forced into a marriage and do not want to support their spouse’s visa application  

 
Safeguarding Children – Female Genital Mutilation 

Definition 
Female Genital Mutilation (FGM) is a collective term for procedures which include the removal of part/all external 
female genitalia for cultural or other non-therapeutic reasons.  The practice is not required by any major religion 
and is medically unnecessary, painful and has serious health consequences at the time it is carried out and in later 
life.  The procedure is typically performed on girls aged between 4 and 13 but is also performed on new-born 
infants and on young women before marriage/pregnancy.  Several girls die as a direct result of the procedure, 
from blood loss or infection.  Girls may be circumcised or genitally mutilated illegally by doctors or traditional 
health workers in the UK or sent abroad for the operation. 

Law 
Female circumcision, excision, or infibulations (female genital mutilation) is illegal in this country by the Female 
Genital Mutilation Act 2003, except on specific physical and mental health grounds.  See the Home Office website.  
It is an offence to: 

• Undertake the operation (except in specific physical or mental health grounds0 
• Assist a girl to mutilate her own genitalia 
• Assist a non-UK person to undertake FGM of a UK national outside UK (except in specific physical or mental 

health grounds) 

• Assist a UK national or permanent UK resident to undertake FGM of a UK national outside the UK (except in 
specific physical or mental health grounds) 

Recognition 
A child may be considered at risk if it is known older girls in the family have been subject to the procedure.  Pre-
pubescent girls 7 to 10 are at highest risk, though the practice has been reported amongst babies.  Suspicions may 
arise if a family is known to belong to a community in which FGM is practiced and is preparing for the child to take 
a holiday, arranging vaccinations or planning school absence and the child may refer to a ‘special procedure’ taking 
place. 
Indications that FGM may have already occurred include: 
• Prolonged school absence with noticeable behaviour changes on return 
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• Bladder and menstrual problems 
• Reluctance to receive medical attention or participate in sport 

 

Response 
Any suspicion of intended or actual FGM must be referred to Children’s Social Care, in accordance with the 
Referral and Assessment Procedure.  Children’s Social Care, must inform the police CAIU at the earliest opportunity 
and convene a strategy meeting within 2 working days if:  
• There is suspicion that a girl or young woman, under the age of 18, is at risk of undergoing this procedure. 
• It is believed that a girl or young woman is at risk of being sent abroad for that purpose or 
• There are indications that girl or young woman has suffered mutilation or circumcision. 

 
A service manager from the Children’s Social Care team who has attended female genital mutilation training, or a 
child protection adviser/senior manager should chair the Strategy Meeting.  Health providers or voluntary 
organisations with specific expertise should be invited.  A legal advisor should be invited or consulted prior to the 
meeting on the options, which could be considered to protect a child.  In planning any intervention, it is important 
to consider the significance of cultural factors.  FGM is generally performed because of the significance it has in 
terms of cultural identity.  Any intervention is more likely to be successful if it involves workers from, or with a 
detailed knowledge of, the community concerned. 
 
If the child has already suffered female genital mutilation the meeting will need to consider carefully whether to 
continue enquiries or whether to assess the need for support services.  Female genital mutilation is a one-off event 
of physical abuse (albeit one that may have grave permanent sexual, physical, and emotional consequences), not 
an act of repeated abuse and organisational responses need to recognise this.  A second strategy meeting should 
take place within 10 working days of the first meeting, with the same chair.  This meeting must evaluate the 
information collected in the enquiry and recommend whether a child protection conference is necessary.  A girl 
who has already been genitally muti8lated should not normally be the subject of a conference or the subject of a 
protection plan unless additional concerns exist, though she should be offered counselling and medical help.  
Consideration must however be given to any other female siblings at risk. 

Prevention 
Agencies should work together to promote a better understanding of the damaging consequences to health 
(physical and psychological) of FGM.  Wherever possible the aim must be to work in partnership with parents and 
families to protect children through parents’ awareness of the harm caused to the child. 
 

 
Safeguarding Children – Preventing Radicalisation 

Definition 
Radicalisation is a process by which an individual or group comes to adopt increasingly extreme political, social or 
religious ideals and aspirations that: 
 
• Reject or undermine the status quo 

 
Or 
 

• Reject and/or undermine contemporary ideas and expressions of freedom of choice  

Prevention 
Schools play an integral part in educating young people – equipping them with the knowledge and skills to think 
for themselves, to challenge and debate, and giving young people the opportunity to learn about different cultures 
and faiths and, to gain an understanding of the values we share. 
Exploring ideas, developing a sense of identity, and forming views ae a normal part of growing up. 
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We do need to encourage young people to express their views, to accept difference in others’ views and embrace 
the multi-cultural and diverse society in which we live.  They also need to appreciate the impact their views can 
have on others and to take responsibility for their actions and to understand that the use of violence to further any 
cause is criminal. 
 
At Rossendale School: 
 
• Pupils will be educated through the school curriculum, group, and individual discussions both in school and in 

the residential units 
• Pupils will be taught about a range of different cultures through the curriculum to understand diversity and 

have an acceptance of the multi-cultural society in the UK 

• Staff have all received training on preventing radicalisations and what to do if they have any concerns 
• All staff have completed the CHANNEL online awareness course and most staff have also had training with 

the local police department responsible for the Prevent Duty 

Recognition 
Staff need to be aware of the following signs: 
 
• Change in dress or appearance 
• Losing interest in friends or activities not associated with a particular ideology 
• Behaviour focused on an extreme idea or cause 
• Possession of material or symbols associated with an extremist cause 

Response 
If any staff member has a concern about a pupil, they should speak to the DSL (Headteacher or Head of Care) who 
will seek advice from the Prevent Team. 

Contact Numbers 
The police Prevent Team for Lancashire – 01772 413029 / 07943 050822  
email: channelreferrals@lancashire.pnn.police.uk 
Police non-emergency number – 101 
Crime Stoppers – 0800 555 111 
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REFERRAL PROCEDURES 

 
 MEMBER OF STAFF HAS CONCERNS ABOUT CHILD’S 

WELFARE 
 

  
 

 

 Member of staff discusses with manager and/or other 
senior colleagues as they think appropriate 

 

  
 

 

Still has concerns  No longer has concerns 
 
 

  

Speak with Designated 
Safeguarding Lead (DSL) 

  

 
 

  

Obtain a referral form from 
the School Administrator and 
complete within the hour and 
hand directly to the DSL 

  

  
 

 

DSL refers to social services, 
following up in writing within 
48 hours 

 No further child protection 
action, although may need to 
act to ensure services provided 

  
 

 

 
Social worker and manager 
acknowledge receipt of 
referral and decide on next 
course of action within one 
working day 

 
 

Feedback to referrer on next 
course of action 
 
No further social services 
involvement at this stage, 
although other action may be 
necessary e.g., onward referral 

 
 

  

 
Initial assessment required 

  

 
 

  

Concerns about child’s 
immediate safety 

  

 
 

  

Refer to social services   



ROS-CPP-V3                                 Reviewed and Updated: December 2022                Next review date: December 2023 
 

CHILD PROTECTION 

Referral to Designated Person 
 

Date:  Member of Staff: 
 

 

Name of Child:  Class:  Age:  

 

What is your concern? 
 

How and why have your 
concerns arisen?  (What have 
you seen or heard to make you 
believe a child may be at risk 
from abuse or neglect?) 

 

Does anyone else share your 
concerns? 

 

Has anyone any other 
concerns? 

 

Are you aware of any other 
agencies involved with the 
child? 

 

Have you discussed your 
concerns with parents/carers? 

 

If so, how did they respond?  

If the child has confided in you, 
what does he or she wants to 
happen?  

 

Action Taken 
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